
AIS Parent Handbook

2022-23

1



School Contact Details

Atherton International School
9-8 Segando-gil, Okpo-1-Dong,
Geoje-si,
Gyeongsangnam-do,
Republic of Korea 53227

Tel:  +82 55 687 5000  
Fax:  +82 55 687 3306   
Website: www.atherton.sc.kr
Email: ais@atherton.sc.kr

Contents:

1. AIS Structure and Staff P. 3

2. Curriculum P. 6

3. General Information P. 12

4. Laptops P. 17

5. Countermeasures against COVID-19 P. 19

6. Behaviour Issues P. 21

7. After School Activities P. 22

2

http://www.atherton.sc.kr
mailto:ais@atherton.sc.kr


1. AIS Structure and Staff

AIS Mission:

The Mission Statement of our school is its foundation. It answers two fundamental questions about the school, ‘Why

are we here?’ and ‘What kind of young people are we aiming to develop?’ The mission statement is used as a guide

in decision making. For example, when considering a curriculum programme or a school event, we ask the question,

‘Does it help us achieve our mission?’ The mission was created by all members of the school community: parents,

teachers and students. The ‘Steps to Success’ are the main things that we do in school to try and achieve our mission.

School Structure

AIS consists of Early Years (Pre- Nursery, Nursery, Foundation & Reception) and Primary Years (Years 1-6) in the

Primary section of the school and Middle Years (Years 7 -9) and Higher Years (Years 10-13) in the Secondary section of

the school. Together we are one passionate learning community.

There is a Leadership Team (LT) consisting of the Principal, Secondary leader, and Primary leader for school direction

and academics, Business Manager for ensuring smooth administration and regulatory alignment and a Head of

School  who represents the school at board level. The School has a distributed leadership structure where many

teachers coordinate a particular area.

The year level numbers are based on the English system, which is one year out from the US. So Year 2 is the same

age as Grade 1 in the US. Year 3 is the same age as Grade 2, and so on.  Please refer to the chart below.

Each class has an animal name, changing to mythical creatures in the secondary section. It can take some time for

new students and parents to become familiar with them all!
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The table below is the current staff list. We all use first names in school (with one or two exceptions) and the right

hand column shows the names we are known as by the students.

AIS Staff

Position Class Name Email

Principal Graham Horton principal@atherton.sc.kr

Nursery Chipmonk Yeonju Lee yeonju.lee@atherton.sc.kr

Foundation, ReceptionIEYC Snail Grace Cottone grace.cottone@atherton.sc.kr

Year 1/2 Rabbit Viktoriia Lowe viktoriia.lowe@atherton.sc.kr

Year 3/4 Lion William Lowe william Lowe@atherton.sc.kr

Year 5 /6
IPC Leader/ICT Lead Teacher

Sharks Braden Owens braden owens@atherton.sc.kr

Secondary Language Arts
IMYC Leader/English Leader
and Assessment Leader

Lewis Eckersley lewis.eckersley@atherton.sc.kr

Secondary Maths Teacher
Year 7,8,9  Form Teacher

Unicorn Brindha Sethulingam brindha.sethulingham@atherton.sc.kr

Secondary Science Teacher Irina Loktaver irina.loktaver@atherton.sc.kr

Secondary Science & IT -
Year 10/11 Form teacher

Hydra Daniel Swan daniel.swan@atherton.sc.kr

Secondary Social Studies/
English, Yr 12/13 Exams Officer

Anubis Jason Holmes jason.holmes@atherton.sc.kr

Secondary Spanish/PE
ASA/DOFIA/SKAC Leader

Rafael Wolfe rafael.wolfe@atherton.sc.kr

Learning Support Lead Joel Camino joel.camino@atherton.sc.kr

Art/Korean Jiyeon Seo jiyeon.seo@atherton.sc.kr

Music/Korean Eunbyoul Ma eunbyoul.ma@atherton.sc.kr

AIS School Nurse Misuk Park nurse@atherton.sc.kr

IEYC Learning Assistant
Teacher

Snail Soon Bok Kim soonbok.kim@atherton.sc.kr

Further staff details are available at www.atherton.sc.kr

Admissions

Details about the admissions process, school fees and the AIS Admissions Policy are posted on the school website.
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Class Placement

Learners are placed in classes strictly according to their age on September 1st, not based on the results of academic

testing. At AIS our Mission is  to enable everyone to do their best, which means that we must challenge all learners

appropriately. We do this by adapting the level of challenge in the classroom rather than by moving the learners to

different age groups. We do this because we believe that the social groupings of students are of primary importance

for long term success in school.

● In exceptional circumstances, due to special learning support requirements that we are unable to meet any

other way, a student may be placed in a younger age group.

● Parents of Early Years students in Foundation and Reception should please note that children must be fully

toilet trained and able to use the toilet independently. Students in those classes who are not yet

independent will be asked to remain at home until they are ready.

● Sometimes, due to the numbers of students in a particular year level, it may be necessary to place children in

composite classes with two year levels working together.

● When placing children in classes, the school takes into account such factors as the number of boys and girls

in a particular group and the distribution of language groups. Social groupings are also a factor when

allocating existing students at the start of each academic year.

● The maximum class size for the 2022-23 academic year is 20.

● Parents cannot choose the teacher that they would like their child to have. Requests for particular class

placements are not accepted and all decisions regarding class placement are taken by the school.

Class Splits, Class Changes and Multi-Age Classes

AIS is in a location where families come and go throughout the year and due to the nature of business in the region,

student numbers can rise or fall quickly. Sometimes, during an academic year, we may need to combine classes. This

can happen, for example, if there are three classes in a year group, but the total number of students would fit

comfortably into two classes.

This may result in a change of the student’s regular teacher. It may also happen that the school needs to create a

multi-age class by putting students together from two age groups e.g. a combined Year 1 & 2 class.

The school reserves the right to change a student’s class when we feel it is necessary to do so. In practice, it is not

something we do often and is only done in exceptional circumstances.

Our experience of mid-year class changes, or of teaching multi-age classes is that when handled well (as we always

do at AIS) there is no disruption to the education of the students and any social adjustments are usually made very

rapidly.

We would like to reassure parents that all changes will be communicated in a timely fashion and any such change will

be managed to minimise the disruption to learning and progress.

2. AIS Curriculum

One of the ‘Steps to Success’ in the AIS Mission is to focus on learning in everything we do. For this reason, we

sometimes describe ourselves as ‘a learning focused school’. We talk about learning a lot with the children, we ask

what they are learning, how they are learning it or why they are learning it. We ask them what they feel about their
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learning progress and what they would like to learn in future. We aim for all school activities, trips and events to

enhance learning in specific ways.

AIS Definition of Learning:
The purpose of a school is to facilitate learning and so, it is essential for a school to define what we think learning is.

The AIS definition of learning is written to be appropriate for use with children in order to help them understand

their own learning processes.

Curricula:

AIS uses the following externally provided curriculums, all based around the British National

Curriculum:

● International Early Years Curriculum (IEYC) – Nursery, Foundation

and Reception classes.

● International Primary Curriculum (IPC) – Year 1 to Year 6

● International Middle Years Curriculum (IMYC) – Years 7 to 9

● Cambridge International General Certificate(s) of Secondary Education - Years 10 and 11

● Cambridge International Advanced (A) and Advanced Subsidiary (AS) Levels - Years 12 to 13

The Learning Goals of the IEYC, IPC & IMYC guide the culture, climate and academics of the school. These curricula

are thematically based and children’s learning is reinforced and deepened as the different subjects are integrated

using themes. The IEYC, IPC and IMYC provide  ‘Units of Work’ and appropriate learning targets, activities and

assessment rubrics.

The IEYC, IPC & IMYC also provide a framework for school improvement through the IPC Self Review process and also

through school accreditation. Another key feature are the Personal Goals which we use at AIS to support the positive

development of student dispositions. (See below.)

AIS offers the two-year IGCSE courses for Years 10 and 11 and the AS and A levels for Year 12 and Year 13.

Curriculum policy documents and other information relating to the programmes in the school can be found on our

website in the Curriculum Section.

AIS Personal Goals:
The AIS Personal Goals are an important part of the curriculum and come from the IPC. They are used to support

personal growth in all age groups, in all subject areas and other school activities. There are eight Personal Goals and
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each colour represents a different personal goal. During the year we aim to ensure the personal goals become highly

visible throughout the school and we will continue to embed them into all aspects of the life of the school.

AIS Personal Goals Student Descriptors

Respectful I am polite and kind to everyone.

Adaptable I accept change and I welcome new ideas.

Ethical I always try to do the right thing.

Resilient I keep trying, even when it is difficult.

Thinker
I ask why things are as they are and collect
evidence to support my ideas.

Collaborator I try to help others and work as a team.

Communicator I express myself and I listen to other people.

Empathetic
I reflect on what I have learned and what I would
like to learn.

Boogie:
Boogie is short for kobugi (거북이), which means ‘turtle’ in Korean.

He is our school mascot who promotes personal goals into the life of AIS.

International Mindedness:

We believe that international mindedness is a quality that is going to be central to the lives of children who may:

• Travel more

• Work away from their home country in different cultural

settings

• Work in their home countries but for organisations operating

within different cultural parameters

• Live in their home countries but alongside increasingly diverse

cultures

• Be a part of solving world problems that require the

contribution of different cultures

• Live in a world that is influenced significantly by events

generated from within

cultures other than their own

Our school definition of International Mindedness was developed with children, parents and staff and underpins our

approach towards developing such a quality.

Blended/Online Learning

Technology skills are imperative in today’s fast changing world. We support the development of these skills through

age appropriate activities during face to face lessons and online learning provision.
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Since 2020 the provision of online learning has become an essential and integral part of the educational programme.

Our teachers are experienced and trained Google Educators and able to provide online learning when considered

appropriate. AIS is accredited by the MOE and as such is required to abide by MOE regulations.

Student Data & Academic Targets

Students take scheduled standardised assessments so that we can use the data to improve student learning and to

focus school development. We use GL Assessments and International Schools’ Assessments  (ISA). Although AIS’s

results are consistently high, we analyse the results and data from these assessments for trends and used to set

annual academic targets for individuals, year levels and whole school targets.  AIS also uses the IPC & IMYC

Assessment for Learning Programme. This is a skills based assessment programme that provides rubrics for

achievement that the students and teachers can use to understand their level of achievement and to plan their next

steps. Evidence of this in action is seen throughout the school:

At AIS, we 'assess for learning'. This means all tests and assessments are done with the learning and progress of the

child in mind. Children undergo baseline assessments in Maths and Language Arts on entry to the school and

periodically throughout the academic year to identify where they are. This allows teachers to plan with specific

targets in mind and to move all children forward in their learning.

Learning Ladders Early Years, Primary and Middle Years teachers track learning of all subjects on the Learning Ladder

platform. All learning goals are registered for each milepost. Milepost 1 is Year 1 and 2, Milepost 2 is Year 3 and 4,

and Milepost 3 is Year 5 and 6.  When the learning goal is assessed by the teacher the assessment result (beginning,

developing or mastering) is recorded. All parents receive a log-in for the platform when they enrol in the school.

Parents can access the information at any time and see how their child is progressing.

Higher Years students use an  in house tracking system and record assessments internally. Parents are welcome to

contact the teachers to review their child’s progress. Progress is reported formally at parent teacher conferences and

mid year and end of year reports.

Reports & Parent Teacher Conferences

Parents receive feedback on children’s learning throughout the year, but each term there is an opportunity to have

an overview of current progress.

August - Parent ‘Drop in ‘   just prior to the start of the academic year. Purely for orientation.

August or Early September- Information evening for teachers to introduce  parents to the organisation and

formalities of their children’s classes.

8



September/October - Open morning, for parents to visit and see learning in action.

October or Early November - Parent-Teacher Conferences

December- Mid Year Reports

April  – Learner Led Conferences

June - End of Year Reports

Parents can arrange a meeting with a teacher at other times. If there are aspects of the children’s learning that you

wish to discuss, please contact your child’s teacher to request a meeting. We would request you give the teacher

more than a day’s notice  if you do want to arrange a meeting as staff are committed to after school clubs and a

range of other school commitments.

Various specific parent information workshops or sessions take place throughout the year for parents to learn more

about learning at AIS.

Accreditations

AIS is registered by the Korean Ministry of Education and as such has to respect the guidance of the MOE  in critical

situations such as the management of Covi-d 19. In such instances parents will be fully infored in a timely manner of

any actions that need to taken.

AIS achieved IPC accreditation in the Spring of 2016 and was IMYC accredited in  June 2017. To achieve these

accreditations has been  a major challenge and all members of the AIS community played a part - teachers, students

and parents. Learning about the IEYC, IPC & IMYC and how to support children’s learning is a focus of parent

information meetings and various other events throughout the year.

Since the last round of accreditations, we have been fine tuning and preparing for our next accreditations which will

occur in April 2020. These will be for the IEYC, IPC and IMYC and is a significant undertaking, putting AIS in a premium

school position.

With recent expansion into Years 10-13, AIS has registered with both Cambridge International Education and Pearson

Edexcel examination board and is a certified  exam centre.

AIS’s accreditations do not end there. We are also accredited by the  Western Association of Schools and Colleges

(WASC) and achieved CIS Membership in May 2021. Both of these organisations verify our status as a high quality

school parents can trust to provide outstanding learning opportunities for their children.

A Learning Focused School
AIS is a ‘learning focused school’ and this means that we aim to maximise learning in every lesson, event and activity

that we provide. All members of the school community are encouraged to continually reflect on their learning. To

help keep our focus on our learning, students and staff are very often asking questions such as, ‘What are we
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learning now?’, ‘How will this improve learning?’, or ‘What have we learned today?’ Through this process of

reflection we aim to become increasingly effective as learners.

Metacognition and Professional Learning:
In a learning focused school, personal professional learning (‘learning about learning’) is a high priority. The more we

understand about how learning happens, the more effective we will become as teachers. Staff at AIS are expected to

demonstrate a commitment to their own professional learning through a variety of means: observation of teaching

and learning, setting targets for professional learning, readings, participation in meetings, school visits and

undertaking regular professional courses. We only hire teachers highly qualified with a thirst for continual

professional development.

House System
There are four houses at AIS: Earth, Fire, Sky and Water. All students and staff are in a House.

Students receive House points for academic achievement or behaviour and we aim, when possible, to link House

points to the Personal Goals.

● Teachers keep a tally in their classroom. Each week, teachers record the points and the results are announced

in assembly. (Usually accompanied by lots of cheering!)

● Points are also built into sporting events or other competitions.

Educational Visits and residentials
At AIS , educational visits are planned as an integral part of the curriculum. Trips at AIS are used for teaching and

learning integral to the curriculum. They are an educationally sound and important component in the instructional

program of the school which supplement and enrich classroom procedures by providing learning experiences in an

environment outside AIS .

Educational visits are not optional and participation in all school trips or special events is expected, unless a

medical condition prevents participation. Parents will be sent information about any trips so they are aware a trip is

taking place. Please note that this is not a ‘permission slip’. We assume permission is already granted by enrollment

in the school.  A medical questionnaire is sent home at the beginning of each school year. These are important

documents for a teacher to take on a trip, so please inform the school nurse if there are any changes to your child’s

medical condition.

For most class trips AIS pays for the transportation and entrance fees. Parents will be asked to provide for snacks and

meals. Classes from Year 4 upwards also have an overnight trip during the year. We also offer a one night sleepover

for Year 3 on the school grounds.

The school insurance covers students whilst children are on the school campus. Additional insurance is paid to cover

students on educational day visits and residential visits. Parents need to be aware that when participating in

hazardous activities such as skiing the school buys the maximum amount possible, however this may not fully cover

the cost of hospital treatment. Parents may wish to take out personal insurance for their children for these activities.
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In the case of an accident, a teacher will accompany the child to the hospital. The treatment is administered and paid

for by the school. On returning the school will contact the insurance company and make a claim for the medical

costs. The school will ask the parents to reimburse the difference in the cost.

Home Learning
Home Learning is set for a variety of purposes, such as for practice and reinforcement of learning, for exploratory

work or as advance preparation for work in class. Another important aspect of homework is to actively engage

parents in student learning and thereby help build the understanding that learning does not only take place in school

and that education is enhanced when we build a partnership for learning between the students, their parents and

the school. Our home learning policy is written collaboratively by our professional teaching staff using the most up

to date research. See the current Home Learning Policy Here

Mother Tongue Support
At AIS we recognise that it is important for students whose first language is not English to continue to develop their

‘mother tongue’. Current research indicates that maintaining a strong mother tongue will actually make it easier for a

student to acquire an additional language. This is contrary to what used to be the accepted wisdom - that it was

better to focus exclusively on English when studying in an English medium international school.

We encourage the use of English in school because it is the one language we all have in common and because it is the

primary medium in which we work. However, we also recognise that for certain types of tasks or for social purposes it

is important for students to be able to express themselves in their mother tongue. In social settings, this is only a

problem when languages other than English are used for the purpose of excluding others and so we actively promote

the inclusive nature of English, rather than condemn the use of another language.

School Day

School Start Time: 08.15 - Early Years Children  go straight to their classroom. All other students go to the big field
where they will be supervised by a member of staff.

The day starts with Wellness and Registration from 08.20 - 08.35

All students should be at school by 8.30am.

First lesson starts at 08.35

School Finish Times:

● Monday, Tuesday, Thursday, Friday - 15.05 
● Wednesdays – 13.35    

After School Activities (ASA):
There are a wide variety of after school programmes for Years 1+
These will take place on Monday, Tuesday, Thursday, Friday - 15.10 to 16.10. Parent run ASA’s may take place on
Wednesdays.

The Weekly timetable
Morning wellness begins at 8.20. This usually takes place in the KS1 playground / on the big field weather permitting

and the gym.The activities are planned and led by different staff, and vary from week to week.
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The school day is as follows:

08.15 08.20
08.35

08.35
09.20

09.20
10.05

10.05
10.50

10.50
11.00

11.00
11.20

11.20
12.05

12.05
12.50

12.50
13.35

13.35
14.20

14.20
15.05

15.10
16.10

Gate opens
EY to class
Primary/
Secondary to
big field

Wellness &
Registration

Period
1

Period
2

Period
3

Flexi-
time

Break Period
4

Period
5

Lunch
Break

Period
6

Period
7

After
School
Activities

3. General Information

Parent communication:

Blogs: All classes have a blog which uses a  system called Bloomz. Parents should be registered to their children’s

class to receive learning updates, home learning updates, important dates, learning in action and more! Bloomz can

be accessed as an app or through a browser. Parents can communicate with teachers and other parents through

Bloomz.

Reply slips: Increasingly, we use online forms to facilitate sign up for things, such as After School Activities. Please

understand that submitting an electronic form is equivalent to giving written acknowledgement.

Mass email to parents: We try to use mass emails sparingly, but in addition to Bloomz, there are occasions when it is

needed: changes of school times, health and safety alerts, surveys, weather warnings, notice of a specific event (eg a

concert or parent information evening).

SMS message to parents: In an emergency or if the school must close due to a typhoon or snow, the school will send

an SMS (text message) to all parents and email everyone via the bloomz emergency function (this sends a bloomz

message, text message and an email) .

Printed letters to parents: We occasionally give out printed letters, sometimes to multiple classes or occasionally the

whole school. Please check younger children’s bags daily and ask older children to check themselves when they come

home.

School Database
The school database has basic parent and student details. It is essential for children’s security that we have correct

phone numbers and active email addresses of parents and caregivers. In the event of an accident or other

emergency, we must be able to contact parents immediately. Children for whom we do not have medical details will

not be permitted to go on a school trip.

Parent Teacher Association
The PTA are very active in the school and run many events throughout the year. They meet with the Principal

regularly to discuss event planning and they are  also invited to  pass on concerns or queries about school issues.

More info about regular PTA activities is available on the PTA page of our website.

The PTA may  form subcommittees for certain events and they  will organise and communicate through the PTA

Bloomz communication channel. Please use this to make contact with the PTA and for updates about meeting times

and locations.
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AIS has a designated Parents’ Lounge on the ground floor, so please come along and use it at your leisure .

This room is available to all parents who want to meet informally at the beginning or end of the day after dropping

their children off or before they collect them at the end of the day. It will of course be also  used by the PTA for

different meetings, workshops etc.

Geoje Expat Guide:
The PTA have produced an excellent guide book to life on Geoje Island with information on a very wide range of

topics, but double check information as some of the entries are a little out of date. If you have not done so, please

visit the website.

Daily Arrival and Departure
Students should arrive at school in the morning between 08.15 and 08.25. There will be a member of staff on duty at
the playground areas from 08.15 onwards. All parents are invited to leave their children at the playground where
they will be supervised by staff. Early Years children can go straight to class.

When the bell rings at 08.20, all students will be lined up in their classes, met by their teachers, and escorted into the
building in a timely fashion.

In the event of rain, students should have raincoats, rain boots and umbrellas. If the rain is deemed to be heavy, staff
will send students directly to their classrooms, but not before 08.15.

At the end of the school day, parents can collect their children from the top of the outdoor steps. If parents wish for
their children to travel home independently, this must be registered in writing (email) to the school office
(admissions@atherton.sc.kr); please give details if this is only for certain days. If your child is to be collected by a
friend or another adult (such as a swimming instructor) please inform both the office and their class teacher. The
safeguarding of children is our utmost priority and we will not release children unless we have permission to do so.
Staff will provide a short period of supervision at this time, but it is expected  that all  students and parents will be
leaving the  school grounds at this time. After the final supervision is complete, the gate will be closed and any
remaining children must wait in the school entrance for whoever is to collect them.

There is no supervised play on the playground after school and children cannot be left to play outside unsupervised
for health and safety reasons.

Parking and Access to School
The safety and well-being of all students is our number one priority. It is vital that all vehicle drivers adhere to the
applicable rules.

Drop Off & Pick Up Arrangements
Parents who drive their  children to school have two options open to them.

1. Parents can drive up past the school and round the turning circle at the back of the school, then drive back
down the hill to AIS ‘s main gate to drop the children off. Please make sure children exit the car from the
pavement side.

Or
2. Parents can park sensibly at the turning circle next to the covered walkway, then walk with their children to

the main gate or let them walk on their own to the main gate.

The roads around AIS are officially designated a ‘School Zone’. You will notice that
signage has been erected to alert drivers to this fact. Creating a school zone goes
some way to ensuring the safety of everyone as they arrive or leave school on foot.
With this information in mind, we must ask parents who will be driving cars to school
to respect our new drop off and collection instructions. In the school zone, you
cannot legally speed more than 30km/h and you must drive carefully at intersections
when driving a vehicle.
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Please park legally around school. If space allows, we need all those parents who want to park on the new roadway
at the back of the school to park next to the section that allows yourself and your children to step out of the car
straight onto the pavement.

Please avoid parking next to the section that has a railing as you and your children will have to step onto the driveway
which is what we want to avoid for obvious reasons.

Do not drive your vehicle across the median to park in the opposite parking lot.

Also AIS has set up a no parking zone at the bottom of the new roadway that leads on down past the school so cars
do not park at this junction and create a difficulty for cars to drive past in either direction.

Vehicle access to the school car park is restricted to staff only. In the event that access is required, please make a
request at the AIS office.

Students who cycle to school can store their bicycles under the entrance stairs for safekeeping during the school day.

Parents and students who walk to school are reminded to use the sidewalks and crosswalks provided.

AIS operates  bus services for travel to and from school.
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Attendance & Absence
Students are expected to attend the full school year and all school trips and events as required. All events and trips
are designed as part of the AIS Curriculum and parents will always be informed in advance of the dates and times of
such activities. The school monitors attendance and frequent or prolonged absence will be highlighted as an issue of
concern.

The school discourages holidays or other trips being taken during term time. However, we do  understand  absences
taken  for important family commitments (such as weddings or funerals). In these cases, teachers should be given as
much notice as possible by email. Please note that we do not provide homework or other educational guidance for
students taking leave of absence during term time.

We would please ask that the class teacher and office  be notified of unexpected absences by telephone or email
(e.g. illness or injury). In addition to supporting the class teacher, this is an important safety issue, because in the
event of a fire or other emergency, we must be able to accurately account for all students.

Please try to avoid making dental or medical appointments within school hours. If this is unavoidable, please contact
the homeroom teacher in advance. Children who leave early or arrive late must sign in/out at the office to ensure our
register is accurate. As mentioned in the above, this is a very important safety issue.

Parents Visiting the School
Parents are welcome participants at many school events during the year and many parent volunteers are regular
visitors to the school, for example, to assist with reading support or to attend PTA activities.Please always ensure that
you sign in at the security lodge and collect a visitor’s ID  badge.

Notice of Withdrawal
Written notice of withdrawal (leaving the school) must be given four weeks in advance whenever possible. This is to
enable the school to assist the student in transferring smoothly and in some cases it will allow us to contact and
prepare students who may be on a waiting list for a place in the school. All fees must be paid and all school assets
such as library books, borrowed laptops must be returned to receive all official documents, including transcripts.
Please contact the school office regarding withdrawal ais@atherton.sc.kr . There is also a withdrawal form on our
website in the admissions section.

School & House T-Shirts
All students will be given an AIS t-shirt with the school logo on, a House t-shirt which can be worn during House

events throughout the year, an AIS baseball cap and a sun hat that needs to be worn at all break times in sunny and

hot weather. This is part of AIS’s approach to healthy living and sun protection philosophy.

In addition to the availability of the above the school does sell AIS Hoodies and sports bags.

PE Kit
AIS  has a school PE kit  which consists of a shirt and shorts. These can be purchased from the office as can a PE kit

bag if desired. Alongside this children are expected to wear PE socks and sports trainers for PE lessons.  During the

cold months it is acceptable to wear black long sleeve thermals under the shirt and black long leg thermals under the

shorts. Students from Year 1 upwards are expected to change from normal clothes to their PE kit and back again at

school. If students have PE for lesson 1, arriving in their PE kit is acceptable.

Your Own Devices (Laptops  for Year 4 up)
At AIS , children use a combination of traditional and computing technology to research and record. From Year 4 up,

students are expected to be highly independent in their selection of when to use computers and often continue

projects at home so we therefore ask that all children have a personal laptop. Please understand the students are

responsible for their laptops and when not in use they should be stowed away in lockers safely. The school takes no

responsibility for damages to student property.  Please see below for some basic specifications for student laptops.
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The specs have been set at a low level compared to most new laptops, so we hope that this will be achievable for all

students. If providing one in August is not possible for you, please let us know.

A tablet and keyboard is acceptable as a short term solution, but is not to be considered as adequate for the longer

term. This means that students need to be able to do certain activities, such as writing code or using particular

software, that are not possible with android or apple tablets. However, a Microsoft Surface tablet would work,

because it runs a full copy of Windows.

Please note that a 1-to-1 laptop environment does not mean that students will do everything on the computer.

Students will continue to use paper and pencils and other means of recording learning. Teachers will be aiming to

balance the development of all the skills necessary for academic success, which includes being able to produce a

range of handwritten document types, from stories and letters to posters and plays.

LAPTOP MINIMUM REQUIREMENTS

· Windows in English

· PDF Reader

· Google Chrome internet browser

· 30GB available hard drive space

· Power outlet/socket adapter for Korean plugs

·   Protective case for transporting laptops (soft or hard case/sleeve)

MAC OWNERS

If you currently use Apple hardware & software, we only ask that you acquire an English language pack/version and

the software listed above

CHROMEBOOKS

Chromebooks are a suitable option for school learning as they offer speed and ease of access throughout the google

suite, which is where the vast majority of digital learning occurs at AIS. There is one chromebook manufacturer in

Korea called Poin2. Their website is https://poin2.com If specialist software is required, AIS has a computing lab

where lessons will occur meaning the software is not required on students’ individual laptops.

Library Bags & Pencil Sets
All students receive library bag and a set of custom printed coloured pencils featuring the AIS Personal Goals issued

to new families.

Dress Code
There is no school uniform at AIS , but we do ask you the  parents to use your  better judgement to ensure the

children are dressed suitably for a school environment. We want to project a sensible and serious image both

amongst the students themselves and prospective parents to assure everybody concerned knows AIS is a place for

learning.

There are clear guidelines provided below.

Footwear:

Students at AIS need a pair of sensible comfortable respectable shoes for school. We discourage shoes that have

flashing lights or make noises or are in disrepair. We have discontinued the  indoor-outdoor shoe arrangement.

All footwear should be safe for school – no high heels or flip flops or any type of slip on footwear like ‘crocs’ or

something similar.

Inappropriate footwear is a regular cause of accidents on stairs and in the event of an emergency evacuation, such an

accident can be life threatening for the student and others.
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General Clothing Guidelines

Student clothing should be appropriate for a school setting. Plain is preferable, and reasonable modesty should be

maintained at all times. Clothing should also allow freedom of movement and enable children to be very active.

Parents should use their judgement about this and consider that school is primarily a place of learning.

To help create the best learning environment for all  students and to project a respectable image for AIS the following

standards we would ask the following student dress should be observed:

● Clothing or accessories should not be offensive and images must not advertise products.

● Pants/trousers must not sag below the waist and must be at a safe length.

● Blouses and shirts are to be worn that cover the tops of the shoulders. We ask that no halter tops, strapless

tops, spaghetti straps, or bare-shouldered tops or tops showing midriffs be worn.

● Make up, bracelets and necklaces to be worn modestly by Higher Years students only.

● Earrings should be stud and not loop for health and safety reasons.

● Blouses and shirts should be school-appropriate, for example, not exposing midriffs.

● Please refrain from tight-fitting, transparent or very short leg wear.

● Footwear is required and must be safe and appropriate for indoor and/or outdoor activities.

Snack and Lunch Provision
In the mornings, younger students eat their snacks in the classroom and then receive 20 minutes of outside play.

Students from Year 3 and above usually eat their snacks outside during their 20 minute break.

At AIS , we have a cafeteria providing excellent quality lunches. Information about the menu is communicated to

parents on Bloomz at the beginning of each month. Students  receive a small snack at break time in the form of a

piece of fruit or yoghurt etc.

As water dispensers are readily available in every classroom, students will still be required to bring a clearly marked

water bottle.

In addition, all other bottles and lunch boxes should have the student’s name written on them with a permanent

marker. Please do not send glass food containers or bottles.

Healthy Eating
Part of our mission is to be safe and healthy and to care for ourselves, each other and the world around us. Learning

to have a balanced diet is a big part of these statements. This does not mean that we never eat sweet or oily things

as that would not be healthy. Please follow the following guidance so that we all have a shared understanding of how

we can achieve our mission and be fit for life.

Packed Lunches and Snacks
Parents who choose not to give their child school lunches should provide a balanced packed lunch. Sweet things

(such as a slice of cake or cookie) can be part of a balanced packed lunch, however candy should not be included.

If your child is not having the school snack, please ensure they bring something comparable to the school snack

menu of that day. The school snack menu works on the ratio of 4 days non-treat food and 1 day sweeter food.

Students should not share food. This applies to both packed snacks and lunches.

Special Events and Birthdays
There are special events where sweet things are an appropriate aspect of celebration or occasion such as bake sales,

fundraisers, cultural events and concession stands at events. Efforts should be made by the organisers to promote a

balance of different food items, both sweet and savoury where possible.
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Children’s birthdays are considered a special event and a cake or tray of cupcakes may be sent in. Please do not send

in any other treats such as party bags.

Treats
School staff or parents should not hand out candy or sweets to children with the exception of Halloween when Trick

or treat or candy grams may take place.

Health and Safety
The health and safety of students, teachers, parents, and visitors to AIS is of the highest priority. At AIS , we do our

utmost to ensure that everyone is as safe as possible when they enter the school. We will periodically remind and

update parents about any health and safety issues.

Allergies:

Some children in school are allergic to nuts and one child has very severe reactions. The school aims to be nut-free,

but guaranteeing that all packed lunches and snacks are nut free is not possible for us. Parents are asked to be

understanding and make their best effort to avoid sending in any foods containing nuts. Animal hair is also known to

be a serious problem and so dogs are not allowed on campus.  Please inform the school with information of any

known allergies that your child has.

Medical Issues

School Nurse: The school employs a fully qualified nurse who conducts annual health checks of the students, is

always available for students and supports the staff in maintaining excellent health.

Medical Conditions:
Parents should advise the school of, and provide the necessary items in regards to, any medical conditions a student
may suffer.

Illness:
It is important that when students are ill they remain at home. At school, if students display symptoms of illness, such
as but not limited to, fever, chill, vomiting, diarrhoea, headache, stomach ache, dizziness, then parents will be asked
to come and take them home until they have fully recuperated to ensure the health of other students and staff.

Medication:
Please email the class teacher and school nurse (nurse@atherton.sc.kr) if you require medication to be administered
during school time. The nurse will assist in such matters.

Medical Emergencies:

In case of a medical emergency or illness, the school through the AIS School Nurse  will contact the parents

immediately and students will be cared for until their parents collect them. If the evaluation of the school nurse is

that immediate action is necessary, an ambulance will be called and the student will be taken to hospital.

First Aid training is given periodically to all AIS staff however new staff may not be trained during their first months at

AIS.

Use of Student Images
In order to keep our AIS parents, wider community and teachers' professional community informed with school
events, achievements, successes and all of the learning taking place throughout the year, we take advantage of
various communication media ranging from, but not limited to:

● AIS website.
● Class blogs & emails.
● Social media such as Facebook and Twitter.
● Printed materials such as posters, brochures, leaflets.
● Local and national newspapers.
● International education forums and publications.
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To make the most of these publications, we often include photographs and, in some circumstances, videos of
students. Information provided with such images will possibly include a description of the learning or activity and the
class name or year group. Identifiable students may be named in class blogs which are private groups. Students will
never be named and no other personal information will be divulged if images are publicly accessible.

If for any reason you do not wish your child’s image to be used in this way or to make a request for an image to be
removed, please contact principal@atherton.sc.kr.at your earliest convenience.

4. Countermeasures against COVID-19
[Code of Conduct: For Students]

- To be followed by all AIS students during the COVID-19 outbreak until further notice.

■ Guidelines for students on the school bus:The school buses are disinfected after each operation.

- All bus drivers and supervisors check their temperature every morning before the school bus service.

- All students will have their temperature checked before getting on the bus.

- EY to Y4 parents must stay with their child(ren) every morning until their temperature has been checked. (If

the child has a fever, he/she will need to go back home with their parents. The supervisor will not walk them

home.)

- All students must wear masks on the school bus.

- All school buses are provided with hand sanitizers, please allow your child to use these on the bus.

- The students' temperature will be checked at the school main gate before going into the school building.

■ If you have following symptoms, do NOT come to school

Symptoms:

1. Fever of 37.5 degrees Celsius and higher

2. Cough

3. Difficulty in breathing/ shortness of breath

4. Chill

5. Muscle pain

6. Headache

7. Sore Throat

8. Loss of taste or smell

- If the symptoms persist or worsen after 3~4 days, call KCDC call centre (1339 or 1345) and visit a screening

centre.

■ All students must submit their ‘COVID-19 Self Check Survey’ every morning.

- A new link is shared on bloomz every morning. Students cannot come to school if any of the survey questions

are applicable.

■ Please let Ms Misuk know through Bloomz message or email (nurse@atherton.sc.kr) if you or any of your family

members have been tested for COVID-19 or are in quarantine at home.

■ Masks must be worn in school at all times.

- This is to prevent possible spread of the virus. The virus can be contagious even if you do not have any

symptoms.

■ Temperature checks are undertaken in the mornings on arrival at school.

- AIS will check the temperature of the students at the main gate of the school.

- Fever of 37.5 degrees Celsius and higher: The school nurse will contact the student's parents. Please follow

the nurse's advice.
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■ All students must go directly to their classroom every morning. (Morning fitness is held on the day of the week,

which is set for each year group. Morning fitness schedules can change depending on the spread of the COVID-19.)

■ If a student does not feel well during the day or has any of the above-mentioned symptoms, the school nurse

will contact their parents.

■ Lunch guidelines:

(Classroom-lunchbox)

- Class/Tutor teachers check students’ temperature at 12:40.

- An adult or responsible secondary student travels to the cafeteria to collect each class’s lunchboxes

- Teachers decide whether to eat in class or in an appropriately spaced area outside.

(Cafeteria)

- Before coming to the cafeteria, class/tutor teachers take the students' temperature.

- Always wear a mask except when eating.

- Please keep the social distancing rules. (There are marks on the floor. Please line up to the mark)

- The salad bar is not in use. Cafeteria staff will serve lunch menus on each student's plate.

- Use the specified class table.

- All students need to sit in a row and not face each other.

- Do not sit at the “X” marks on the table.

- All teachers or duty teachers must check that their students have followed these rules.

- No conversation

■ Please don't send food to school to celebrate a special day. If you really want to send food, please send

individually packed food. (For example : cupcakes, individually packaged cookies)

■ Restricted outside access except for students and AIS staff.

- Parents must check their body temperature when visiting the school at the main gate, and parents who have

any of the above-mentioned symptoms can be restricted access to the school.

- All students, except Early years, should be dropped off at the main gate. Please refrain from entering the

school with your children.

■ Refrain from social gatherings.

5. Behaviour Issues

AIS Positive Behaviour Procedures:

Our approach to behaviour management and discipline derives from the Mission of our school, which describes a

respectful and supportive learning environment. For details of our school approach to behaviour, please refer to our

policy document, available on the website.

Bullying:
All children have the right to be happy in school, to be safe and able to learn. Bullying can prevent a child from being
able to have any of these things and so we have a responsibility to respond proactively to any instances of behaviour
which interfere with those basic rights. Bullying is a complex issue and at AIS we work with teachers and students to
develop a common understanding of the difference between bullying and other forms of behaviour. Bullying is at one
end of a continuum of behaviours and identifying the point at which inappropriate behaviour becomes bullying is not
always easy. For this reason, labelling inappropriate behaviour as bullying is not always possible or helpful, but we
still take such behaviour very seriously.
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We will always base our intervention on our behaviour policy. Our aim in dealing with instances of bullying is to
protect the child who is being bullied. We also aim to modify the behaviour of the child who is carrying out the
bullying and help them to understand the impact of their behaviour. Bullying types of behaviour that takes place
between students outside of school (e.g. through online social networks), will be taken very seriously and will result
in sanctions being applied in school. This is because such behaviour can take away another student’s basic rights to
be happy in school, to be safe and to be able to learn.

Child Protection
AIS is committed to upholding the principles of  the UN convention and UN rights of the child. AIS’s Child
Protection Policy is regularly updated. All AIS staff undertake regular child protection training. Regular visitors to
school also complete child protection training. School Principal, Mr Graham Horton is the Designated Safeguarding
Lead (DSL) and our Business Manager Mr. Kirak is the Deputy Designated Safeguarding Lead (DDSL). They undertake
additional, higher level training.

Theft
Under the school's general insurance policy, the insurance is only valid if it can be proved that the school has been
forcibly entered. There is a small amount of cover for student's property in such cases, but essentially the private
property of pupils should be insured privately if required. Parents are advised that students should not bring items of
value or large sums of money into the school unless absolutely necessary. If for any reason students need to bring
such valuables to school they are advised to hand them to the school office immediately upon arrival. AIS cannot
accept responsibility for the loss or theft of money or personal property.

5. After School Activities

Supporting Information about After School Activities (ASA)
At AIS we offer a wide range of after school activities for our students Year 1 and upwards each season. We
encourage students to participate in the activities and clubs of interest, as we believe that a balance of academic,
artistic and athletic commitment is an important part of the overall school experience. Our ASAs support this.

All students have the opportunity to participate in ASAs. The exception is children in the Early Years as their school
day is already very long and Year 1 are limited to only one ASA each season.

ASAs are run for free by our staff on Mondays, Tuesdays, Thursdays and Fridays and all associated costs are covered
by the school. We are happy to offer activities we are interested in and have a passion for. As a result, the activities
offered may be different from one season to the next. This provides students with a fantastic opportunity to try
different things over the course of the year. All ASAs run from 3.15pm - 4.15pm. AIS buses operate twice in the
afternoons - once at the end of the school day and once after ASA’s. On Wednesdays we hope parents may offer
ASAs from 1:30-12:30.

Inter-school Athletic ASAs
ASA’s play an increasing role in the enhancement of our PE provision from Year 4 upwards, as students begin to take
part in inter-school SKAC (Southern Korea Activities Conference) events and tournaments which boasts a range of
benefits to the student experience. Commitment and challenge is required to make sure these events are as
enjoyable as possible. Training for each sport is once a week. If multiple training sessions for one sport are cancelled
due to a series of national holidays or other events, a catch up session may be required to be prepared to meet our
regional peers.

Below follows a guide to the ASA athletics requirements for different ages. These are not the only sports that will be
offered; they are a list of the inter-school sports.

Primary Years 4-6
Autumn Season - Futsal or cross country are both optional.
Winter Season -Volleyball is compulsory as AIS hosts the SKAC volleyball events. This also ensures all students have at
least one inter-school athletic experience.
Spring Season - Basketball is optional.
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Middle Years 7-9 - all sports are optional
Autumn Season - Futsal and cross country.
Winter Season - Volleyball.
Spring Season - Basketball.

Higher Years 10-13 - all sports are optional
Autumn Season -  Volleyball and cross country.
Winter Season - Basketball.
Spring Season -  Futsal.

Specific dates for SKAC events (athletic and non-athletic) are listed on each season’s sign-up and can be found on the
AIS community calendar. Glasses are not allowed for training or tournaments. Sports goggles and contacts are
acceptable.

Calendar & Dates
We aim to send out the Sign up Email after school by the end of the first week back in August , so you can discuss
choices for ASA with your child. Please check our Bloomz Parent Community Pages regularly. You can also find all
performances, games and tournaments listed on the community calendar.

Sign up in only one round: there will only be one sign-up session per season.

First Come First Served
Some activities have no limit on numbers, for these activities we would like as many as possible to sign up! Some
other activities have a maximum number set and places will be allocated on a “first-come-first- served” basis as many
activities fill up quickly due to high demand.

Sign up system
Each sign up receives a timestamp. In every round, the ASA allocation list is made based
on the time of sign up. Our sign up system takes out the opportunity to sign up for an
after school activity automatically, once it is filled up (in case of a maximum).

Indicating First, Second, Third choices
Students are asked to indicate their first, second and third choice.  We strive to honour
preferences in a fair and objective way.

● It is not guaranteed that your child will get their first preference activity, particularly for more popular
activities.

● We don't always just allocate all the first choices. Making sure all students (or as many as possible) get a spot
in an ASA, we sometimes look at the second choice or even the third choice.

● Something we do not do is use the numbers of boys and girls to prioritise allocation. We aim to give all
interested students one activity before students are given a second.

● It is possible for students to take part in up to 4 activities per week (1 per day offered), but due to the high
demand for activities this is very unlikely.

● Unfortunately it will be the case that some students will have 1 or 2 activities and others will have 3 or 4.
This ultimately comes down to demand per club.

● Please note that we only allow 1 ASA per round for Y1 students.

New / Returning students
Students arriving at the school after the sign-up period will of course be given the chance to join any activities with
available spots. In case of returning students and new students at AIS; all students follow the same process and
procedures of ASA sign up. Previous participation in an ASA does not guarantee a spot in the next season, except for
a progressive activity such as dance.

Deadline
Each sign up has a deadline (last day to sign up), please try to sign up as soon as you can, and definitely before this
date. Sign ups go fast; within one hour we might receive 80 responses.
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What to check before signing up
● Read the ASA information and attached letter carefully before making your choices.
● Pay attention to age restrictions, equipment needed (if any), times and days of the week.
● A Y1 student may not join a club which lists "Y2-Y4" as its age restriction.
● Please ensure that if you select multiple clubs, these clubs occur on different days from each other.
● Note that competitive sports have two days of training a week. (Monday and Thursday for Y4-Y6, Tuesday

and Friday for Middle School).

Frustration and Disappointments; please let us know
Because of our allocation procedure it is a time consuming effort to allocate and check all the ASA of previous
seasons. It can happen that a few students are lucky season after season and some students keep on missing out
(because of time of sign up / any other reason) If your child has missed out on multiple occasions we understand it
can be frustrating. In this case, please put a note in the comments when signing up. We will then check this
information in sign up sheets from previous years and will try to avoid a student signing in for many seasons in a row
and not getting any ASA. While we do our best, choices might not always be available and it is likely to have some
disappointments if choices are not granted. We are simply doing our best to make the ASA allocation as fair as
possible. We are here to help, explain and assist you with any issues you might have.

Safety & Attendance

Students should attend every session of their activity. If absent for illness, parents are asked to please ensure the
activity leader knows in advance. Students are still under the care of the school during their activities and so we
must monitor attendance very carefully. With the nature of our ASAs, especially sports (preparing for tournaments)
and music (musicals, choirs, preparing for performances), we expect both from parents and students:
- Commitment to finish a season

- Attendance unless the child is ill
ASA are not cancelled in case of bad weather  or an ill teacher; in this case we will do our best to find a
replacement activity/replacement teacher.

Costs
We do our best for all ASA’s to be free. One exception is golf, which incurs a cost.

Parent offered ASA
We have had several parents volunteer to run ASA’s. What a wonderful addition! We are thankful for these parents
who offer their time. If parents run an ASA, their child is guaranteed a spot in this ASA, if needed. (In case this
concerns a Y1 student; this is an exception to the rule of one ASA per round in a season). If you would like to offer an
ASA, please let Rafael Wolfe (rafael.wolfe@atherton.sc.kr) know. Indicate the following: Parent name and contact
number, Club Name & Club Description, Preferred Location, Age Range, Number of Students (Minimum and
Maximum / unlimited), Preferred Day(s), Costs, Equipment or Other Requirements and any other comments about
your club. Parent-run ASA’s have included sports, crafts, cooking and language groups such as a Russian language
group for all Russian speaking students.

After Signing up - What happens? - Who to contact with any questions?
After signing up, a list of confirmed students per ASA will be sent to you via email. In this way you can check in which
ASA your child is enrolled. An activity may not go ahead if a very small number signs up for it. In this case, students
will be contacted and offered an alternative. In case of questions; please feel free to come and talk to Rafael Wolfe
alternatively email to rafael.wolfe@atherton.sc.kr.

Sign-Up and Have Fun!
The most important thing for us is that students are able to take full advantage of the activities on offer and that they
fully enjoy their time here at AIS. Signing up for various clubs can encourage further development of creative skills,
athletic skills and abilities, or even enhance their academic growth! Regardless of what kind of club a student
chooses, the experience is almost certain to improve self-confidence and their willingness to try new things. Perhaps
most importantly though, students in these activities are guaranteed to have fun!
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Instrumental Lessons at AIS

The instrumental programme is a very important part of the education provided at AIS and a significant contributor
to the culture of the school. For this reason, prospective parents are always informed of it when they visit the school.

Teachers at AIS provide a vital function in broadening the range of education that the school is able to offer. Teachers
currently provide Instrumental music tuition (such as piano, violin, cello, guitar, flute, clarinet, saxophone, trumpet,
horn, euphonium, trombone and  drums).

Approximately 15% of AIS students have instrumental music lessons provided by private teachers at AIS and
additional students also take part in related musical activities, such as the developing school Orchestra and future
String Groups.

The instrumental programme is also personally important to the students who receive lessons. The special
relationship students have with their instrumental teachers and the distinctive types of activity in the lessons
contributes to cognitive, physical, social and emotional development of the student. Studies show that this can have
very beneficial effects on the student’s general development and academic performance.

Instrumental Lessons for students in Y1 and up take place during school time, during break times, and after school.
This depends on the preferred time, indicated by the parent of an AIS student. A student is allowed only one pull-out
lesson per week, in case of instrument lessons during the day. Please refer to the general information document
here.

SKAC Dates (SY 2022-2023)
Event Date (2022) Location

SKAC Coordinator Meeting Sept. 3rd Saturday DIS

ES Futsal Divisional Sept. 23rd HIS

HS Volleyball Divisional 15th  Oct. Sat. DIS

Cross Country Meet 1 Oct. 12th Tuesday BIA

MS Futsal  Divisional Oct. 18th Tuesday HIS

ES Futsal  Finals Nov. 5th Saturday ISB

Cross Country Meet 2 Nov. 8th Nov. DIS

MS Futsal  Finals Nov. 19th Saturday ISB

HS Volleyball Finals Nov. 17 th Thursday ISB/BFS

STEM Nov. 22 Tuesday (ES) GIFS
(MS/HS) GPA

Spelling Bee TBC KFS/Online

SKAC AD Meeting Dec. 2 Friday KFS

MUN Dec. 10 Saturday KFS

Event Date (2023) Location

ES Volleyball Divisional Jan. 19th Thursday AIS

HS Basketball Divisional Feb. 4 Saturday GIFS

MS Volleyball  Divisional Jan. 18th Wednesday AIS/BIA

ES Volleyball Finals Feb. 21st Tuesday AIS
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MS Volleyball  Finals Feb. 24th Friday ISB/BFS

HS Basketball Final March 3 Friday ISB/BFS

ES Basketball Divisional April 20th Thursday ISB

HS Futsal Divisional April 11th Tuesday GIFS

MS Basketball Divisional April, 17th, Saturday HIS

Fine Arts Festival April 18th Tuesday GPA

SKAC AD April 12 Wednesday GPA

HS Futsal Finals May 13rd Saturday ISB

SKAC AD Meeting April 29th Friday AIS

MS Basketball Finals May 19th Friday BFS/ISB

ES Basketball Finals May 16th Tuesday DIS

Track & Field Day May 31, Wednesday TBD

Further Information:

Details of other school policies and procedures are available on our website:

Please contact your child’s class teacher or homeroom teacher if you have any further questions or need more

information. Teachers will share their school email address with all parents in the class and this is our recommended

channel of communication.

For all general enquiries please contact ais@atherton.sc.kr

Complaints Procedure:

Should you have any complaints, please follow the complaints procedure.
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Date Edit Signatory

August 2017 Update for new academic year David Lowder & Dan
Slevin

28 February
2018

Changed contact  email address in ‘Use of Student
Images Section’

Dan Slevin

June 2018 DL

12 March 2019 Added in Y5+ laptop specifications, updated staff
information and school structure information

Dan Slevin

26 March 2019 Chromebook section added to laptop info section Dan Slevin

May 2019 Healthy Eating section added DS, Jane Horn, Parent
Reps of the food group

24 September
2019

Update for ‘parking and access to school’ Rhae

16 January 2020 Updated Staff Directory Dan Slevin

22 January 2020 Trip insurance details added. Student laptop security
added.

SLT

5 February 2020 ASA section updated to show changes to requirements
of athletic ASAs

DS

23 April 2020 asset return added to withdrawal section Rachel

4th June 2020 Annual update for new academic year Kerry

19 August 2020 Countermeasures Against the COVID-19  section added Misuk

October 2020 Staff list updated, checked for accuracy Kerry

November 2020 Change the accredited school logo images Rachel

April 2021 Updated staffing list, personal goals, start and finish
times in line with new timetable

Kerry

May 2021 Learning Ladders information added Kerry

March 2022 Staffing updates and assigned Misuk and Dave updates
for SKAC and COVID

June 2022 Updated school name Rachel

August 2022 Removed old staff photo, updated school day / arrival
information, update staff emails for Nichole and Daniel,
accuracy check and consistency check with staff
handbook

Graham
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